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Company No: 10143781

Professional Conduct Policy
This is a Non Statutory Policy
Legislation Links:
· The Health and Safety at Work Act (1974)
· The Management of Health and Safety at Work Regulations (1999)
· The Misuse of Drugs Act (1971)
· Equalities Act (Oct 2010)
· Children’s Act 1989
· Special Educational Needs and Disability Act 2001
· The Road Traffic Act 1988
Our aim is to provide a caring secure environment where children have the opportunity to develop to their full potential, where staff are friendly, feel respected and valued. We encourage enthusiasm, good manners and independence. We place a large emphasis on learning through play. We continue to offer a personal, unique experience to all our children and parent through individual, inclusive care and education to babies and children from 3 months to 5 years.
· We require all staff, volunteers and students to provide a positive model of behaviour by treating children, parents and one another with friendliness, care and courtesy.
· We use Ofsted guidance on obtaining references and the Disclosure and Barring Service for staff and volunteers who will have unsupervised access to children. This is in accordance with requirements under the Safeguarding Vulnerable Groups Act 2006 for the vetting and barring scheme. These are reviewed twice annually and all staff are expected to tell their Manager if there any changes of circumstances that may affect this immediately.
· We keep all records relating to employment of staff and volunteers, in particular those demonstrating that checks have been done, including the date and number of the enhanced DBS check.
· Staff are expected to disclose any convictions, cautions, court orders, reprimands and warnings for themselves or others living in the same property, which may affect their suitability to work with children – whether received before or at any time during their employment with us.
· Staff must adhere to all the settings’ policies and procedures at all times
· Staff must treat children, parents/carers, colleagues and other professionals with respect at all times
· Staff must not behave in a racist manner under any circumstances and must not make racist or sexist remarks
· Staff must never show favouritism
· Staff must prevent the abuse of younger or weaker children by older or stronger children through bullying, cruel or humiliating behaviour
· Staff will not be permitted into the nursery if there is any indication that they are under the influence of alcohol or substance misuse
· Staff must operate safe internet usage both on and off the premises. They are not permitted to make any reference whatsoever to the setting or to the children and staff, both past and present, on any social networking sites. Staff are not allowed to accept any parents/carers on any social networking sites
· Staff are not permitted to have a mobile phone in their possession whilst on duty at the setting. Phones should be placed in the designated area of the office and the phone should be completed every day.
· Staff will wear the uniform provided accompanied by black trousers
· Staff will wear sensible non slip shoes whilst on duty. Slippers are to be worn at Plantin House.
· Staff must observe confidentiality at all times both inside and outside the setting, both whilst in our employ and after leaving.
· Staff are entitled to half hour lunch break each day and a hot drink at snack time in the morning and at teatime in the afternoon
· Staff must inform the designated person within the setting before 07.00am if they are sick and unable to come to work and by 2.00pm the same day if unable to return to work the next day
· Food should not be consumed during normal working hours, only during designated breaks and if eating with the children at meal times.
· Staff must make sure they are in their respective rooms and ready to start work at the beginning of their shift
· Staff must not smoke on or around the premises, designated place only to be used(car park at rear of nursery)
· Staff must abide by the settings confidentiality and information sharing policies and to only share information appropriately ad when required
Date to be reviewed…………………………………………………………..(date)
