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Fire Safety and Emergency Evacuation
Policy Statement
We ensure our premises present no risk of fire by ensuring the highest possible standard of fire precautions. The person in charge and staff are familiar with the current legal requirements. Where necessary we seek the advice of a competent person, such as our Fire Officer, or Fire safety Consultant.
 An emergency is defined as any kind of incident that may cause harm or injury to children, staff and/or visitors. 
This procedure is to ensure that all children, staff and visitors are evacuated safely from the nursery in the event of an emergency. It is essential that all staff are aware of, trained in, and regularly practice, the guidelines for evacuation.
Two types of emergencies may occur: 
• An emergency requiring the evacuation of premises, (fire, gas leak etc); 
• An emergency requiring the Centre to be secured and locked down to ensure children, staff and visitors do not leave the premises (a siege, an environmental hazard)

The procedures and telephone numbers will be in the office. 
In the event of this procedure needing to be followed the following should be completed;
· Alert all staff immediately by the blowing of the whistle.
· Managers or nominated person to contact emergency services,
· Follow procedures for evacuation (see policy below)
· Staff will collect children’s registers, signing in book, first aid kit and special medications from the garage.
· The garage key is to be kept in the office, with a spare key kept in the Baby Unit by the emergency evacuation window.
· Children will then be moved to assembly points in the car park (either by our garage or the top car park by Caxton House) to await instruction about returning inside. 
· One nominated member of staff will remain outside until the fire brigade or emergency vehicles arrive, if it is safe to do so. 
· In the event that children are able to return into the nursery, parents will be notified of the evacuation action by notice on the same day. 
· If emergency services personnel advise it is not safe to re-enter building, the Manager or nominated person will contact families to advise collection of children and Ofsted will be notified. 
· Our allocated emergency assembly point is located in the rear car park by our garage or at the top car park by Caxton House.


Procedure for when Children/Staff are to Remain in the nursery (lock down)
· The code that will be used for a lockdown is ‘Moggy’s coming’
· Staff are encouraged to keep children calm at all times. Staff are to inform all other adults in the room, including family members, visitors etc that they must remain with the group and follow instructions. 
· Staff must close and lock all doors, windows and turn off all lights. The children must be moved to an area away from view from outside. 
· [bookmark: _GoBack]If children and staff are in the garden at the time, they should all go into either of the playhouses.
· Staff will remain calm and quiet. 
· If possible, staff should notify the emergency services.
· Where possible staff will take the phone from the room into the area they are in with the children. 
· Staff are to make no calls on the nursery landline, but to keep lines free to maintain communication.


Procedures
· The basis of fire safety is risk assessment. These are carried out by a ‘competent person’
· The setting is in rented premises and so ensures that they have a copy of the fire safety risk assessment that applies to the building and that they contribute to regular reviews.
· Fire exits are clearly marked, never obstructed and easily opened from the inside.
· Smoke detectors/alarms and fire-fighting appliances conform to BSEN standards, are fitted in appropriate high risk areas of the building and are checked as specified by the manufacturer
· Our emergency evacuation procedures are approved by the Fire Safety Officer and are:
1 Clearly displayed in the premises
2 Explained to all new members of staff and volunteers at the first stages of their induction process
3 practiced regularly and at least every six weeks
4 Records are kept of fire drills and the servicing of the fire safety equipment.



Emergency Evacuation Procedure
1 The whistle is blown by the member of staff discovering the fire. They will advise the Manager where the fire is and the Manager will advise what emergency exit is to be used
2 Each unit will immediately evacuate the building with the children, where possible in their key worker groups. They will open the garage and access the emergency fire bag and take the children’s registers with them.
3   The Manager, or most Senior member of staff, will carry out a full sweep of the building to ensure everyone is evacuated.
4 Staff will lead the children to the meeting point by our garage, or if not safe, the upper car park.
5 The register will be called for children and staff.
6 The Duty Manager/Fire Officer will call the emergency services as soon as possible after the fire is noticed.
7 Parents contact details are held in the fire bag and parents will be contacted by the Duty Manager or nominee.

Fire Drill Records
The fire drill records will contain:
1 Date and time of the drill
2 How long it took
3 Details of any problems that delayed the evacuation
4 Any Further action required to improve the drill procedure

Legal Framework
· Regulatory Reform(Fire Safety) Order 2005
Further Guidance
· Fire Safety Risk Assessment – Educational Premises (HMG 2006)
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